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Introduction/Background Through this RFP, New York State Education Department (NYSED) seeks to identify
Institutions of Higher Education (IHE) that will crestt®ng school and community partnerships to deliver research

basedprogramming to studentsnrolled in public and nepublic schools that are identified as having a high risk of

students dropping out of school.

As leaders in the educational communitly, [+ &Bcouragedo collaborate, design and implement programming that
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Foundation is not a degregranting institution and therefore cannot be the applicant.

Ina <]Pv § Z P gi8rjef the state in which no IHE applies to provide appropriate services to eligible students,
a not for-profit communitybased organization(s) in cooperation with a LEA may afdfig. CBO would then apply as
the lead agency with an IHE and LEA as ifledtpartners. If such an application is made in a region where an IHE has

applied, the CBO application would be deemed ineligible.

Priorities

The priorities shall include

1. Projectservices and activities that incorporate low student to staff ratios.

2. Projectsin partnerships withlcollegeshat



x Schools based on the achievenef all student groups in terms of proficiency on the statewide
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Application Submission:

The due date for electronic application submissions to the FluidReview portabitater thanAugust 10 2017 at 5:00
p.m.

All applicants must submit complete applications electronically throug
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INTRODUCTION
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1. Institutions that have already received an awardio®resulting from the first BP RFP for 2042022 are not
eligible to apply for this round. Additionally, only Aot- profit applications are eligible to apply for this round.

2. Inaregion of the state in which no IHE appt@provide appropriate serees to eligible students, a ndor-
profit community-based organizatios)in cooperation with & EAmay apply.The notfor-profit CBO magpply;
however their application would only be considered if no Institution of Higher Education applies in tiahre

3. Applicants must partner with the LEA (s) where patrticipants are enrdl@artnership signifies meaningful
involvement in planning, as well as specific individual or joint responsibilities for program implementEtien.

application must containighedPartnership Agreementsith each partnering agency that describes their

significant involvement in planning and program implementatidnsamplePartnership Agreemerns provided

in AppendidX3 that may be used as a guide to develop customized ageedsn The applicant is responsible for

the performance of any service provided by the partners.

An individual, agency, organization or other entity that only provides services described in the proposed

program and is not involved in planning, is consideasub-contractor, not a partner. Therefore, a Partnership

Agreement is not required.

PleasealsoseeSection V| vS]SoW ESv E+Z]% E&& vP u vsSe (}E& >] ESC W ESv &
4. Letters of support from norpartner organizationsr individualswill not be revieweds part of the evaluation

of the application

V. STUDENPARTICIPANHLIGIBILITY

Eligible students will be:

1. New York State residents;

2. Enrolled ingrades5 through 12 or under 20 years dlandenrolled in astate-recognized GED preparation
program

3. Attending publicnon-public, or homeschoolsor enrolled ina state-recognized GED preparation program
New York State; and

4. Each participant must be identified as beingiak of droppingout of school as measured by one or more of
the following factors:
a. Unsatisfactory academic performance;
b. Inoconsistent school attendance or truancy;
c. History ofBehavior/discipline problems;

d. History of family/peers dropping out of school,
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h. History of substance abuse;
i. LimitedEnglish proficiency;
j- Teenage pregnancy and/or parenting;

k. Negative peer pressurer
I. Otherspecificdocumented factors(should not account for more than 10% of student enrollment)

V. PROPOSAEOCUSND PROGRAM SERVICE REQUIREMENTS

Successful proposals will provide for the implementation Wexyear project plan,with a Sart Dateof January 1,

2017, and an
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VI. PARTNERSHIP ARRANGEMENTS FOR LIBERTY PARTNERSHIP APPLICATIONS

Eligible applicants will form a partnership with a local educational @gein addition to éocal educational agen¢yhe
eligible applicantnustalso includea not-for-profit community based organizations (CBO) in the partnership. In order to

be a qualifying partnership, the partnership must meet the following requirements

1. Consist of an eligible lead applicant (IlEdocal educational agendy.EA) anda not-for-profit CBO.

2. The partnership must be evidenced by a signed partnership agreement signed by all parties to the agreement.

Thecompleted and signedPartnership Ageement must be submitted with the applicationlf an agreement is

not submitted, the application will be disqualified. If a partnership agreement is not signed by all parties to

the agreement, it will not be evaluated for scoring purposes and the apgtien will be disqualified
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6. The applicant must receive and administer the grant funds and submit the required reports to afmoine

use of grant funds;
7. The applicant must be an active member of the partnership.

8. The applicant/fiscal agent cannot act as a fiihwough for grant funds to pass to other partners and third
parties. The applicant should provide a minimum of 55%retticost services to the program, meaning at least
55% of the annual budget should be allocated to line items other than Purchased Services, including BOCES
Purchased Services.

9. The applicant is PROHIBITED fromguamting funds to other recipients. Alsgrant occurs when the applicant
delegates programmatic decision making or responsibility for achieving program goals to a third party. The
applicant is fully responsible faompliance with program requirements aadhievement of program
objectives.

10. Theapplicant is permitted to swoontract for services with other partners or consultants to provide services
that the applicant cannot providigself but are part of the program objective.

11. The applicanshall take full responsibility for the acts and onossi of itspartners andsubcontractors. Nothing
in the partnership agreement asubcontract shall impair the rights of NYSED under its agreement with the
applicant. No contractual relationship shall be deemed to exist betweepdher/subcontractor ad NYSED.

12. The applicant is responsible for the performance of any service provided by the partners, consultants, or other

organizations and must coordinate how eaattity plansto participate.

VII. PUBLIC RELATIONS/ATTRIBUTIONS OF FUNDING

In order to ensre the continued support and the commitment of resources to Stateled Liberty Partnerships

Program projects, there must be public awareness of the program's positive impact on the lives of project participants
and their families, schools, and commuedti Positive publicity and community awareness also help to ensure that

those who are eligible and who could benefit from participation are informed of the project's existence.

To facilitate public awareness, all funded Liberty Partnerships Prograntfwaje required to ensure that all public
relations materials, websites, and program related activities acknowledge that the project and its activities are
supported, in whole or in part, by a grant from the New York State Education Department. |oradsfien local,

statewide, or national media report on the project's success or on honors received by students or staff, New York State

Education Department funding must be acknowledged.

In addition, the project director should submit copies of alblpstatewide, or national media stories about the project

and/or the project participants and staff to the State Education Department at the following address:

New York State Education Department
Office of Postsecondary Access, Support and Success

15



Liberty Partnerships Program
89 Washington Avenue
Education BuildingzB 971
Albany, New York 12234
Telephone (518) 4743719

Email :
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15. Require clarification at any time during the procurement pro@esor require correction of arithmetic or
}1SZ E %% E v EE}Ee* (}E SZ %oUE%}e }( **pHE]VP (poo v }u
vI}E 8} § Eulv Vv }I(( E E[* }u%o]v AlE8Z 8Z E <u]E u v3s }( &

16. To requesbest and final offers.
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X the subcontractor is not an entity that is exempt from reporting by OSC; and

x the subcontract will equal or exceed $100,000 over the life of the contract

MINORITY AND WOMEBWNED BUSINESS ENFHEIRE (M/WBE)

Participation Goals Pursuant to Article 4% of the New York State Executive Law

The following M/WBE requirements apply whem applicant submits an application for grant funding that exceeds

$25,000 for the full grant period.

All forms referenced here can be found in the M/WBE Documents section at the end of this RFP.

00 % %0] v3e E E <p]E 3} }uypacnWdéiiedwiadBuginebs]Eit@yises (M/WBE) policy.
Compliance can be achieved by one of the three methods described below. Full participation by meeting or exceeding the

M/WBE participation goal for this grant is the preferred method.

M/WBE parttipation includes services, materials, or supplies purchased from minority and wawmed firms certified
with the NYS Division of Minority and Women Business DevelopmerdfoNarofit agencies are not eligible for this
certification. For additionahformation and a listing of currently certified M/WBES, see

https://ny.newnycontracts.com/FrontEnd/VendorSearchPublic.asp? TN=ny&XI|D=4687

The M/WBE patrticipatiogoal for this granti809 1} ( Z % % 0] vS[e $}3 o-pdrsofal sefyice Gudhenkh

year of the grant Discretionaryon-personal service budget is defined as total budget, excluding the sum of funds

budgeted for:
1. Directpersonalservices {.e., professional and suppaslaries) andringe benefits; and
2. Rent lease, utilities and indirect costs, if these items are allowable expenditures.

The M/WBE Goal Calculation Worksheet is provided for use in calculating the dollar amibienitid#VBE goal for this

grant application.
All requested information and documentation should be provided at the time of submission. If this cannot be done, the

applicant will have thirty days from the date of notice of award to submit the necessamngmts and respond

satisfactorily to any followup questions from the Department. Failure to do so may result in loss of funding.
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METHODS TO COMPLY
V % %0] V8 VvV }u%oC A]J3Z Ez~ [+ DIt %}0o] C C }v }( 83ZE u 8Z} W

1. Full ParticipationThi is the preferred method of compliance. Full participation is achieved when an applicant meets or

exceeds the participation goals for this grant.

COMPLETE FORMS:

M/WBE Goal Calculation Worksheet
M/WBE Cover Letter

M/WBE 100 Utilization Plan

M/WBE 1@ Notice of Intent to Participate

2. Partial ParticipationPartial Request for WaiveiT his is acceptable only if good faith efforts to achieve full participation

are made and documented, but full participation is not possible.

COMPLETE FORMS:

M/WBE Goal Calculation Worksheet

M/WBE Cover Letter

M/WBE 100 Utilization Plan

M/WBE 101 Request for Waiver

M/WBE 102 Notice of Intent to Participate

DIt iiA }vSE S}E[* '}} & 15Z ((}ES-

3. No PatrticipationRequest for Complete WaiveThis is aaptable only if good faith efforts to achieve full or partial

participation are made and documented, but do not result in any participation by M/WBE fi6(r)11N((t)20(s)1)d
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Applicants must make a good faith effort to solicit NYS certified M/WBE firms as subcontractors and/or suppliers to achieve
the goals for this grant. Solicitations may include, but ardimited to: advertisements in minority and womeentered
publications; solicitation of vendors found in the NYS Directory of Certified Minority and WOmeed Business

Enterprises (sebttps://ny.newnycontracts.com/FrontEnd/VendorSearchPublic.asp? TN=ny&XID=4687
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Applicants must complete and submit form EEO 100: Staffing Plan.

PREQUALIFICATION FOR INDIVIDUAL APPLICATIONS

Pursuant to the New York State Division of Budget Bulleti032, dated June 7, 28, New York State has instituted
key reform initiatives to the grant contract process which requirefiootprofits to register in the Grants Gateway and
complete the Vendor Prequalification process in order for proposals to be evaluated. Informatiogserinitiatives

can be found on th&rants Reform Websit@ttp://www.grantsreform.ny.gov/)

Proposals received from nefior-profit applicants that have not Registerednd are not Prequalified in the Grais
Gateway on the proposal due date of 5:00 PM dagust 10 2017cannot be evaluated. Such proposals will be

disqualified from further consideration

Below is a summary of the steps that must be completed to meet registration and prequalification negise The
Vendor Prequalification Manual
(http://www.grantsreform.ny.gov/sites/default/files/docs/VENDOR_POLICY MANUAL V.2 10.10.08.gu# Grants

Reform Website details the requirements andaniine tutorial (http://grantsreform.ny.gov/youtub@ are available to

walk users through the process.

1) Register for the Grants Gateway

X On the Grants Reform Website, download a copy of the
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X Log in to theGrants Gatewayhttps://grantsgateway.ny.gov/IntelliGrants NYSGG/login2.adphis is

your first time logging inyou will be prompted to change your password at the bottom of your Profile page.

Enter a new password and click SAVE.

x Click theOrganization(s)ink at the top of the page and complete the required fields including selecting the
State agency you have the most grants with. This page should be completed in its entirety before you SAVI
A Document Vaullink will become available ne#tie top of the page. Click this link to access the main

Document Vault page.

X Answer the questions in thRequired Formand uploadRequired DocumentsThis constitutes your
Prequalification Application. Optional Documents are not required unlessfigpkio this Request for

Proposal.

X Specific questions about the prequalification process should be referred to your agency representative at

prequal@mail.nysed.goar to the Grants Reform Team @gitantsreform@budget.ny.gov

3) Submit Your Prequalification Application

x After completing your Prequalification Application, click Sigmit Document Vaultinklocated below the

Required Documents section to submity Prequalification Application for State agency review. Once

submitted the status of the Document Vault will changértdreview

x If your Prequalification reviewer has questions or requests changes you will receive email notification from

the Gatewaysystem.

X Once your Prequalification Application has been approved, you will receive a Gateway naotification that you

are now prequalified to do business with New York State.

Vendors are strongly encouraged to begin the process as soon as possible in order
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that violate certain sections of WCL. The WCL requires, and has required since introduction of the law in
ioituU 82 Z <« }( o0 UMV] ]% o v "~§ 8§ v8]8] « 8§} vepE S8Z § pe]v ¢
compensation ad disability benefits insurance coverage prior to issuing any permits or licenses, or prior to
entering into contracts.

t}EI E+[ }u% ve §]}v E <u]E u vie E JA E Ct>" §]}v AioU AZ]
by WCL Section 220(8). The Wo
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5. Proof of Disability Benefits Coverage

d} }u%oC A]J3Z }A E P % E}A]e]}ve }(8Z t > E P & JvP ]+ Jo]l3C v (]?
requires that a business seeking to enter into a State contract must submagajede proof of coverage to the

State contracting entity issuing the contract. For each new contract or contract renewal, the contracting entity must
obtain ONE of the following forms from the contractor and submit to OSC to prove the contractor hagrier

disability benefits insurance coverage:

a. Form DBL20.1- Certificate of Disability Benefits Insurance; or
b. Form DBL55- Certificate of Disability Benefits Seisurance; or
C. CE200t Certificate of Attestation of Exemption from New York Ste}¢E| (E<[ }u% ve S]}v

and/or Disability Benefits Coverage.

&}E ]8]}v o JV(}Eu §]}v & P & JvP A}EI E+[ }u% ve §]}v v ]+ ]o]&C
§Z E A z}EI "8 & t}EIl E+[ Ju% ve §]}v } E A <]&§ §W

http://www.wcb.ny.gov/content/main/Employers/busPermits.jsp

05 Ev S]A oCU «<p *3]}ve & o0 8]vP 38} 18Z & A}EI E+[ }u% ve 3]}v }JE ]
§} §Z Ez" t}E| @GsefionyBdasd, Bureau of Compliance at (518)@867.

X. NOFFORPROFIT (NFP) PROMPT CONTRACTING
Chapter 166 of the Laws of 1991 added Artick® XThe Prompt Contracting Law) to the Sta
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Chapter 292 of the Laws of 2007 added further amendments to Artidle Khe 2007 amendments prohibit State

agencies from re
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According to State Education L&0 i T A‘grant to a recipient of an award under this section shall not extie=d

amount of three hundred thousand dollars for any grant year, provided that a recipient may receive a grant in

excess of such amount at the rate of twelve hundred fifty dollars for each student, in excess of two hundred forty
students, who is provided}u %o ve $}JEC VvV sp% %} ES « EA] « C 3Z E [Ww] vd¥ pE]VP
comply with Educatiobhaw 8612 (4) (b), grants in excess of $300,000 are subject to additional limitations. First,

the maximum per student budget submission is $1,250. Skdbere will be an automatic statutory budget

adjustment to these grants in the event the grantee does not maintain sufficient enrollment to maintain a $1,250

cap per student for budgeted amounts in excess of $300,000 in any grant year.

For the periodJanuary 12018 through August 31, 2@l the maximum award will b&350,000for projects that
propose to serve at lea@80 studentsat a rate of $1,250 per participant. The minimum award amount will be

$81,617to serve at leas65 students.

The entie projectbudget issubject to adjustment on a proportional basis if {i@ject does noattain enroliment
goalsby the interim report For example, if the actual roster is 94% of the projected number, the grajinesget
maybe reduced by 6% in the yeaf the deficiency.

Each funded project is expected to meet its budgeted enroliment figure. If actual enroliment is less than 95% of
the budgetedenrollment,the project will be placed on probation in the next project year. Projects may have their
grant withdrawn if they fail to maintain satisfactory progress to maintain their budgeted enrollment figure. See

A"WE}Y S]ivl '"E& vS "pe% ve]lv_ e S]}v }( §Z Z&WX

Note:
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ii. Approving awards, in rank order, for eligible applicants who received passing scores, but who did not
rank high enough to receive the initial fundinig there are funds remaining that will not fully support the next
highestrankingapplication, that applicant will be given the opportunity to receive a partial award so long as the
award is not lesthan $81,617.

iii. Allocating funds among already awarded programs to serve additional students. NYSED will offer
awarded pograms the opportunity to serve additional students based on the per student maximum request
amounts outlined in this Funding Limitations section of the RFP. This opportunity will be offered to all awarded
programs that have not fallen below 95% of thair@lment goal, according to the most recently submitted
rosters of students (see the Shortfalls in Enroliment Goals section below). Maximum request amounts will be
established by distributing funding proportionally (based on total annual budget) to ihestutions that

accept the opportunity to serve additional students.
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C.Indirect Expenses:
&}E o0]P] andsfordndliréct expenses provided by the LPP award roagxceed eight percent (8%) of

total LPP grant contract expenditures. Indirect casiisnot be chargedn the following items:

Equipment purchases
Stipends/honoraria

Tuition

A w0 DN

The amount exceeding $25,000.00 of each subcontract

Costs (In you applicatian it is helpful if yolBOLDT'YPEhe cost(s) not included in the calculation of the modified
direct cost base in Cod®4#f the F&10).
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6. >WW (pv « vv}s He 8} % C (}E& SZ « 0 EC }E *S]% v }( 82 >] ES(
Supervisor osomeone designated asRaincipal Investigator for the grant contract.

7. LPP funds cannot be used to purchase or rent space to hbedsaherty Partnerships Program

F. LPP Payment Schedule:

Activities funded under aBPPaward will be administered pursuant to a written contract between NYSED and the

funded applicant institution or applicargad institution of a consortium. An institution awarded a contract and
acceptingLPPfunds must submit an annual budget and budget narrative, for the first year and each succeeding

year in a form and manner prescribed byPSED.All FS10, FS10A, FS2ind FS10F, must include an original

signature

30



H. Allocationsto CollaboratingAgencies

Activities funded through the Liberty Partnerships Program will be administered pursuant to a written grant
contract between the State Education Department and fatected applicantFunding requests for the delivery of
direct student services may include allocations bygsbkected applicanwith collaboratingagenciesncluding:the
LEA(s)the IHE, partnenot-for-profit communitybased organizationgartner schoolsandother postsecondary

education institutions.

I. Grant Contract Amendments

The grant contract may be amended with the conserthefState Compbller. Amendments to the grant
contract which involvéncreases in dollar amounthangesn scope oin the way LPP funds are expended must
have prior written approval from the same. Only expenses incurred for activities included in the approved or

amerded budget will be reimbursed by the State.

J Records Retention:

a. AllLPPrelated institutional records, including student and fiscal records, are subject to audit by the State
Education Department and th@ffice of the State Comptroller, or an agency designated by one of the above.

b. Fiscal records, including those identifying an expendd”®funds, must be maintained faixfull years, or

longer if required by institutional policy or practice.

c. Student records must be maintained for six years after the student graduatesits the program, whichever

is later.

d. Audit or litigation will "freeze the clock" for records retention purposes. Supporting documentation related to
an issue under audit ditigation must be retained until resolved or the above general rule for record retention,

whichever is longer.

K. Charging For Project Services:

Projects must be equally accessible to all studentgdied for servicesProjects may not prohibit any family from
participating inLPRprogramming due to their financial situation. The priority of the project is to deliver a continuum of
twelve-month programs and services to benefit students and famifiegrades>-12. Projectsmayplan to collect

revenue fromspecific activy related feeonly. Thosdees must be used to fund project activities outside the funded

scope of the approved LPP budgahd cannot be collected withogtrior written approvalfrom NYSEDNo general
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B. Required Reports

Each institution receiving a LPP award will be required to sulariproject reports annualtya midyear

assessment and a final report to th®P Program lissn The
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2. The term of probation will be fasne or two years.
3. The Project Director will be required to submit a corrective action plan for approval by the Program Officer.
4. Probationary Projects may receive reduced funding or have their grant withdrawn if they fail to make

satisfactory progress within the established time frame.

XN. APPLICATIOREVIEW AND RATINGORESS
A. Method of Determining Award

1. Given the level of appropriated funds, it should be possible to fund at least two LPP projects even
if all projects request the maximum level of award.slthe intent of this RFP to support the two
highest ranking applicants if appropriated funds allow

Applicants who score below 45 points on the Technical (Abstract, Need for Project, and Proposal Narrative)

section will not be eligibléor a full review nowill theyreceive a LPP award.

In addition, gplicantsneeda combined Technical & Budgegcore of60 or more points out of 100 total points

be considered for funding

Each eligible proposal will be reviewed by at least two reviewers. Each revie
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Applicants who receive a notice of naward and have requested and received a debriefing letter may protest

the NYSED award decision subject to the following:

1. The protest must be in writing and must contain specific factual and/or lelggladions setting forth the

basis on which the protesting party challenges the contract award by NYSED.

2. The protest must be filed within ten (10) business days of the postmark date of a debriefing letter. The

protest letter must be filed with:

NYS Edut¢@mn Department
Contract Administration Unit
Attn: Richard P. Duprey, GIZ4005
89 Washington Avenue
Room 505W EB
Albany, NY 12234
3. The NYSED Contract Administration Unit (CAU) will convene a review team that will include at least one
staff member fromeaZ }( Ez”* [+ K((] }( }uve oU hU v W WWhX dz E A] A
Jve] E 8Z u E]8 }( 3Z % E}S 5 v Aloo ] AZ 3Z E 3Z % E}S 5 ]
Office will provide the applicant with written notification of the revA §  u[e ]*1}v A]3Z]v « A v ~0
business days of the receipt of the protest. The original protest and decision will be filed with OSC when
the contract procurement record is submitted for approval and CAU will advise OSC that a protest was

filed.

4. The NYSED Contract Administration Unit (CAU) may summarily deny a protest that fails to contain specific
factual or legal allegations, or where the protest only raises issues of law that have already been decided

by the courts.

XV. FUNDIN@OLICY FOR®ROSAL CYCLE

A. Grant Recipient Responsibilities:

1. Projects must operate under the jurisdiction of the IHE, have access to all needet$ailihe IHEand are
subject to at least the same degree of accountability as all other activities of the IHE.

All funded projects are required to haveae persorfull-time (12 months)_ PP directoworking exclusivelpn the

LPPprojectwith a 1.0 FIE reflected in the budgetTheLPRdirector is responsibleot providing leadership to LPP
and for the management ohe contract and all related LR#tivities. The Projectii2ctor or Associate Director

*Z}uo Z A ul]vljupu }( Z o J3E& jears Bf@rogrdn) administration & management experience.
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The director should also have experience in fiscal management and budgetary oversight. In addition, he or she

should have exgrience working with stdents at risk

Jobs dscriptions for all pasonsother thanthe J|E S} & upesS Jv op Jv ]18Z & $dpoKalE }i
or through subsequent approval by NYSED s&fbulda vacancy occur, the NYSED program office must be notified
in writing.

2. NYSED considers the role of the dire@sipivotal to the implementation of a successful Liberty Partnerships
Program.

a. The director is responsible for providing leadership to the LPP and for the management of the contract
and all related activities.

b. These activities include, but are not lted to: on-site management of LPP program activities;
management of the budget; development implementation and evaluation of programs and services;
the hiring and supervision of staff; program representation on statewide communities and boards;
coordinatbn of partnerships; sustainability planning; LPP student recruitment and admissions
processes; data collection and reports required by NYSED; including, public relations.

3. ThelHEis responsible for the proper disbursement of, and accounting for, projectstu

a. Written IHEpolicy, as well as State rules pertaining to wages, mileage and travel allowances, overtime
compensation, fringe benefits, competitive bidding, safety regulations, and inventory control must be
followedfor all LPP project activities

b. Original supporting documents are required for all Grant Contract related transactions entered into
the local agency's recordkeeping system.

c. Documents that authorize the disbursement of grant contract funds consist of purchase orders,
contracts, time & dbrt records, delivery receipts, vendor invoices, travel documentadiwh
payment documents.

4. Whenever necessary, it is recommended that the IHE ensure uninterrupted delivery of program services by
providing at risk funding for core LPP staff at the ifgion.

5. Supporting documentation for Grant Contracts must be kept for at least six years after the last p&yment
made unless otherwise specified Statute, regulation, audit finding, or legal actioAn audit or legal action
will "freeze the clock" forecord retention purposes

6. All records and documentation must be available for inspection by State Education Department officials or its
representatives.For additional information about grant contracts, please refer tofszal Guidelines for

Federal and State Aided Grants$tp://www.oms.nysed.gov/cafe/quidance/quidelines.html

7. Personnel hired urer the LPRward are expected to be treated equal to other personnel of similar rank and

responsibility at the hostHEagency, includingqual salary commensurate with credentials, experience, and
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personnel of similar rank at host IHEPP personnel shtshhave equahccess to tuition benefits, conferencesd
other opportunities for continuing professional and personal development.
a. Staffproviding academic instruction must have NYS Teacher Certification in their area of assignment or be
college facultyeaching within their discipline.
b. Counseling components mustilize at least one licensed Master Social WardMSW) or licensed
Psychologistor certified School Counselor.
c. Graduate and Undergraduate studemhay provide services in compliance witlstitutional
guidelines and laws implemented by the Department of Labor under the direct supervision of LPP/IHE
faculty.

i. Graduate and Undergraduate students participating in any counseling activity must be under
the direct supervision dd staff personderntified in 7.bor underthe direct supervision of
programfaculty.

ii. Graduate and Undergraduastudents pursuing New York State Teacher Certification through the
IHE applicant may provide instruction within their discipline under the direct supervisioeiof th
programfaculty and LPP/IHE faculty.

iii. Athletic programs should utilize coaches with identifiable traiféagification and experience in the
particular sport or activity being conducted and in gensedkty, sports equipment, athletic
training, and tle rules ofthe sport or activity being conducted

8. Each funded LPP project is obligated to participate in the statewide evaluation of overall performance of the

program. The LPP program liaigsn
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Program Abstract

Need for Project

Proposal Narrative

Statement of Assurances (Appendix 1)

iility Questionnaire (Appendix 2)

Partnerships Agreement(s) (SampAppendix 3)

Durable Goods Inventory Form (Appendix 4)
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Type of Form Full Participation Request Partial
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ATTACHMENT Il

NEW PAYEE INFORMATION

THE STATE EDUCATION DEPARTMENT
THE UNIVERSITY OF THE STATE OF NEW YORK
ALBANY, NY 12234

In order to receive funds from the NYS Education Departiet SECTIONSthis form will need to be completed and returned withiginal
signatureto the Education Department program office as part of your contract application.

Section I: Institution Identifying Information

ExactLegal Name of Agency ContactPerson/Telephone Number

Business name, (if different from above )

Payment/Fiscal Agent (if different from above)

Please print or type
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| hereby certify that the information herewith provided is to the best of my knowledge both accurate and true.

Chief Administrative Agency Official/Authorized Desigfflease Print)

Signaturet Chief Administrative Agency Official/Authorized Desi&n
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SED USE ONLY:

Institution 8

Deputy Area/Program Office

0O 0 O O
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a.Describe all the professional positiodstach a current resumefor the Project Directoandinclude

job descriptions for alltaff includingpart time professionals and support staiesumesvill not count
toward the maximuniO-pagelimit in this section.

b. Attach an organizational chart illustrating the projected staffing and the projected number of
student participants at edcpartner LEAnd/or CBO. The projected number of students reflected in

the organizational chart should match the number of contracted students to be served by the project.
The organizational chavtill not count toward the maximuriO-pagelimit in this setion.

c. Describe a management plan that will assure the effective completion of project activities.

d. Provide an organization chart that indicates the management structure of the program within the

institution. The organizatiochartwill not count toward the maximumO-pagelimit in this section.

3. PROPOSAL NARRAT@dpoints)(maximum 18 pages)

Program Elements

A. Recruitment and Selection dit-risk students
1. Demonstrate the process for the identification of students in your proposédpagne(s)who areat-
risk of dropping out of school Describe how you will ensure that students recruited and selected meet at
least one or more of the LPP risk fact@se factors ifsectionlV. Student Eligibilitgnd

i. LEAs that are persistently sggling, struggling, and or/persistently dangerous

i. LEAs that are deemed eligible for free or redugaite lunches

2. Identify the staff person(s) responsible for the identification and recruitment of LPP students.

3. Describe the process and list theteria to select participants for any component of the program, such as

requirements for internships, summer programming, field trips, and any paid employment.

B. Role Models and Caring AdultBlease describe how your project will implement the following:

1. Use of wlunteers
2. Parental engagement

3. Involvement of current or former Liberty participants

C Project Continuity Retention, and GraduatiorDemonstratea program to provide for continuity of services

throughout a student's progression throughiddle school andecondary schooDescribehow the poject
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G.Social Emotional Assessment & Personal Learning Plan
1. Explain how the project will
i. Utilize a sociatmotional assessment such as Success Highways and Indigo

ii. Implement aPersonal Learning PI#RLPprocesdo assist students in the developmeottan

annualplan which identifies the student's individyadducational and career godisr a 12-
month period.
iii. Describe which staff wildminister, implement, and monitadhe progress othe PLP for each

LPP participant.

H. Case Management
1. Descrile the case managemergystemthat will be utilized, specifying all evidence based modalities and
service referrals and how it integrates with the oakgoal of the project.This section should also describe how
projects will provide students:

i. Individual counseling

ii. G
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BUDGET SECTION

Applicants must provide a Proposed Budget for the Operation of a Federal or State Pregddhiqrm Excel Version
for the project with an original signature from the CEO of the IHE applicant only, or their designee, if a letter is included
from the CEO making such a designation.

Budget documents include: TIs10, LPP Composite SummaBudget Narrativeand Payee Information

The applicant/fiscal agent cannot act as a flow

55



ATTACHMENY- Application Evaluation RubricCover Page

Liberty Partnerships Program

Applicant:

Reviewer: Review Funding Score:
Completed: Requested:

Initials:

Rating Gulelines
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Attachment \+ Application Evaluation RubridPart 1

Excellent Good | Fair | Poor Not Your
(Max Score) Found | Rating

1. Abstract [2 Points]

1. The applicant provides a comprehensive descripti
of the project, based on Section Yroposal Focus and
Program Service Requirements (Pg.13).
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Attachment \A
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Comments:

60













Comments: Score ( ) out of 25

Scoring

Technical Criteria Sco(®ut of 75)

Budget Score (Out of 25)

Total

Total Application Score

64







AppendixIl t Vendor Responsibility Questionnaire
Check one of the following:

» My organization has filed its Vendor Responsibility Questionnaire online via the New York State VendRep System an
that the current questionnaire was certfil within the past six months.

| am including a completed paper copy of the Vendor Responsibility Questionnaire with the bid proposal.
» My entity is exempt based on the OSC listing.

 Other, explanation:

Name of Applicant:

Signhature:

Print Name:

Title:
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AppendixIli

SAMPLEPARTNERSHARGREEMENT

Applicants must develop their own agreements. Failure to submit customized Partnership Agreement(s)
will be an indicator that the required collaboration did natccur. The following sample is to assist you in
the development of your agreements.

Partnership Agreement

The and

(Name of Applicant) (Name(s) of Partnering Agencies)

agree to asume and perform the following roles and responsibilities in the administration of the Liberty
Partnerships Program during the 202017 funding cycle. The goal of this program is to provide a Liberty
Partnerships Program of the highest quality for thetjggpating students.

The partnership agreement is comprised of three sections:

x Joint Responsibilities of the Applicant and Partnering Agencies
X Responsibilities of the Partnering Agencies

X Responsibilities of the School

l. Joint Responsibilities of the Agicant and Partnering Agencies

1. Ensure that all procedures and regulations for health, fire, safety, -upsk parent consents,
transportation, field trips, food, sporieelated health exams, insurance, medical and other emergency
procedures will be clear
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AppendixV t Collaborating Agency Forms
Form 1- IHE

List all IHE Degree Programs providing service to LPP
Insert additional rows if necessary

Line Degree Program
No.
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AppendixV t Collaborating Agency Forms
Form 2 t Partner Schools

Line  Name and Address of School

No. School or GED Program Building
BEDS
Code

Example:

000006
00-0000

Primary Contact
Representig LEA for
LPP Planning &
Implementation # &
email

School
Building
Total
Population

72

# of LPP
students to
be served

Grade School

Is this

levels to Graduation school

be served Rate

high
poverty?

Is this school classifieab
a Priority School?



AppendixV t Collaborating Agency Forms
Form 3t Partner Organizations
List all partner organizations providing services
Insert additional rows if necessary
NOTEAnN individual, agency, organiz
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AppendixVI t LPP Composite Summary

LPP Composite Summary
The figures to be entered in the LPP column (1) on lines with #i® R8mber codes must correspond to
the totals reported for each budget code category on the FS
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AppendixVII- Program Definitions

DEFINITIONS
At Rsk: someone who is unlikely to graduate on schedule with both the skills andstelém necessary
to exercisaneaningful options in the areas of work, leisure, culture, civic affairs, and inter/intrapersonal

relationships

High Poverty Indexa school irwhich at leas?0 percent of students are eligible for free or redueed

price lunchesinder Title 1, Section 1114 of the Every Student Succeeds Act.

IHE or Institution of Higher Educatiosplely for the purposes of this RFP, is defined as

i. an institutionof higher education as defined in Education Law 8§50.1;
ii. an education corporation as defined in Education Law &216

iii. a corporation having an educational purpose that is formed under the Not
for-
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(PLP) Personal Learning Plam approach for students that incorporate their strengths, weaknesses, and

personal aspirations in making their schooling experience melevant to their lives and ultimately more

academically successful.

Partnership:signifies meaningful involvement in the planning, implementation, and delivery of the

project.

Vendor: An individual, agency, organization or other entity that only proviéegisesand is not involved
in planning.

Instructional PurposesThe act and practice of providing instruction to program participants

Durable GoodsElectronic items, furniture, musical instruments, .etc
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AppendixVII- M/WBE Documents

M/WBE GoalCalculation Worksheet

Project Namel. iberty Partnerships Program 2012022

Applicant Name;

dZ DIt % ES] ]% S1}v (}E& SZ]« PE vs ]* 719 }( Z -pler¥ond sendde tdget over |+ & S]}v EC
the entire term of the grant. Discretionary ngrersonal service budget is defined as the total budget, excluding the sum

of funds budgeted for direct personal services (i.e., professional and support staff salaries) fringe benefits, indérect cos

for the lead, as well as Student Stipends /Tuitiiothese are allowable expenditures

For the purposes of this RFP, direct personal servieedusions apply to the expenses of the lead applicant as well as

any other members of the partnershig-or xample, the salaries of project staff employed by the IHE, LEA and CBO

% ESv Ee *Z}po £ op (E}u 8Z 38}3 0 p P 3U o}vP Al3Z §Z o %0 %0 0] VS[e
the discretionary notpersonal service budget. Therefoties 24 below will include any project salaries and fringe

benefits of the lead applicant AND members of the partnershiplease note that the indirect costs of partner

organizations are not allowable expenses under this grant program.)

Please complete the
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M/WBE COVE LETTER Minority & Woman-Owned Business Enterprise Requirements

NAME OF GRANT PROGRAM

NAME OF APPLICANT

In accordance with the provisions of Article-A of the NYS Executive Law, 5 NYCRR Paris4b4@ection 163 (6)

of the NYS Finance Law and Executive Order #8 and in fulfillment of the New York State Education Department
(NYSED) policies governing Equal Employment Opportunity and Minority and \Wanread Business Enterprise
(M/WBE) participation, it is the intention of the New York State Education Department to provide real and
substantial opportunities for certified Minority and Wom&wned Business Enterprises on all State contracts. It
is with this intention the NYSED has assigned M/WBE participation goals to this contract.

In an effort to promote and assist in the participation of certified M/\WBESs as subcontractors and suppliers on this

project for the provision of services and materials, theb & ]+ & <p]E 3} }u%o0C A]SZ Ez” [+ %o (ES3
goals through one of the three methods below. Please indicate which one of the following is included with the

M/WBE Documents Submission:

Full Participationt No Request for Waiver (PREFERRED)

78






M/WBE SUBCONTRACTORS AND SUPPLIERS
NOTICEOF INTENT TO PARTICIPATE

INSTRUCTIONS: Part A of this form must be completed and signed by the Bidder/Applicant unless requesting a totatsvBige€ d?dhis form must be complet
by MBE and/or WBE subcontractors/suppliers. The Bidder/Appiiussitsubmit a separate M/WBE Notice of Intent to Participate form for each MBE or WBE ¢
of the proposal/application.

Bidder/Applicant Name: Federal ID No.:
Address: Phone No.:
City State Zip Code -mail: _E

6LIQDWXUH RI $XWKRUL]JHG 5HSUHVHQWDWLYBURIQWLREBG HUS$SBEORF DAME- V7 HWOMH RI $XWKRUL]H

Date:

PART B THE UNDERSIGNED INTENDS TO PROVIDE SERVICES OR SUPPLIES IN CONNECTION WITH THE ABOVE PROCUREMEN

Name of M/\WBE: Federal ID No.:
Address: Phone No.:
City, State, Zip Code -mail: E

BRIEF DESCRIPTION OF SERVICES OR SUPPLIES TO BE PERFORMED BY MBE OR WBE:

DESIGNATION: MBE Subcontractor WBE Stiiaabor MBE Supplier WBE Supplier

PART G CERTIFICATION STATUS (CHECK ONE):
The undersigned is a certified M/\WBE by the New York State Division of Minority and \@amed Business Development (MWBD).

TheXQGHUVLJQHG KDV DSSOLHG WR 1HZ <RUN -6wW&l\Biitingss De¥eMpnR @ (RWED) Q@ RWWBE \cantieatiark P

THE UNDERSIGNED IS PREPARED TO PROVIDE SERVICES OR SUPPLIES AS DESCRIBED ABOVE AND WILL ENTER INTO A FOR]
WI7T+ 7+( %,"'(5 $33/,&$17 &21',7,21(' 8321 7+( %,"'(5 $33/,&$17-6 (;(&87,21 2) $ &2175%$&7
DEPARTMENT.

The estimated dollar amount of the agreement $ Signature of AuthoriesdriRajive of M/WBE Firm
Date Prined or Typed Name and Title of Authorized Representative
M/WBE 102
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M/WBE CONTRACTOR GOOD FAITH EFFORTS CERTIFICATION (FORM 105)

PROJECT/CONTRACT #

(Bidder/Applicant)

of
(Title) (Company)

(Address) (Telephone Number)
do hereby submit the following avidenceof our good faith efforts to retain certified minoritand womenrowned business enterprises:
(1) Copies oits solicitations of certified minorityand womenowned business enterprises and any responses thereto;

~7e /( E *%o}ve » 8} §Z }JVEE S}E[e *}o] 18 8]}ve A d@orwEmanjodvned bugidess ererpiice was hotl<E¢&e, specific reasons that such
enterprise was not selected,;

(3) Copies of any advertisements for participation by certified minoaityd womenowned business enterprises timely published in appropriate general circulation, trade and
minority- or womenoriented publications, together with the listing(s) and date(s) of the publication of such advertisements;

(4) Copies of any solicitations of certified minoriyd/or womenowned business enterprises listed in the directory of certified businesses;

(5) The dates of attendance at any pled, preaward, or other meetings, if any, scheduled by the State agency awarding the State contract, with certified naindntypmen
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M/WBE CONTRACTOR UNAVAILABLE CERTIFICATION

RFP#/PROJECT NAME

uthorized Representative itle ~ bo%0 0] VS[e }uUu% VCe
Authorized R i Titl E I %o % S %

(Address) (Phone)

| certify that the following New York State Céetil Minority/Women Business Enterprises were contacted to obtain a quote for work to be performed on the abovementioned
project/contract.

List of date, name of M/WBE firm, telephonefeail address of M/WBESs contacted, type of work requested, estimatelgiéted amount for each quote requested.
ESTIMATED
DATE M/WBE NAME PHONE/EMAIL TYPE OF WORK BUDGET REASON

S Eal Bl N

To the best of my knowledge and belief, said New York State Certified Minority/Women Bl&imegsise contractor(s) was/were not selected, unavailable for work on this
project, or unable to provide a quote for the following reasoR$ease check appropriate reasons given by each MBE/WBE firm contacted above.)

A. Did not have the capality to perform the work
B. Contract too small

C.Remote location

D. Received solicitation notices too late

E.Did not want to work with this contractor
F.Other (give reason)

Authorized Representative Signature Date Print Name

M/WBE 105A
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REQUEST FOR WAIVER FORM

BIDDER/APPLICANT NAME: TELEPHONE:
EMAIL:

ADDRESS: FEDERAL ID NO.:

CITY, STATE, ZIPCODE: RFP#/PROJECT NO.:

INSTRUCTIONS: By submitting this form and the required information, the bidder/applicant certifies that Good Faith Efforts have been taken to promote M/WBE participation pursuant to
the M/WBE goals set forth under this RFP/Contract. Please see Page 2 for additional requirements and document submission instructions.

BIDDER/APPLICANT IS REQUESTING (check all that apply):
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REQUIREMENTS AND DOCUMENT SUBMISSION INSTRUCTIONS
When completing the Request for Waiver Form, please check all boxes that apply. To be considered, the Request for Waiver Forn

must be accompanied bgocumentation for items 111, as listed below. If a Waiver Pending ESD Certification is requested, please

see Item 11 below. Copies of the following information and all relevant supporting documentation must be submitted along with
the request.

1. A staement setting forth your basis for requesting a partial or total waiver.

2. The names of general circulation, trade association, and MAWBE
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STAFFING PLAN INSTRUCTIONS
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Appendix IX Sample Student Application

NEW YORK STATE LIBERTY PARTNERSHIPS PROGRAM APPLICATION

The Liberty Partnerships Program provides students with a range of sele#gsed to improve academic
performance and prepare for a successful transition into postsecondary education or career path.

Date of Entry_ / /  Student Name Date of Birth
Age GendetM[ ]H ] Grade School
New York State Student Identification Number (NYSSILS #) NYS Resident [ ] N[ ]

Ethnicity (circle all that apply)A)Black/AfricarAmerican B) White/Non-Hispanic C)Asian/Pacific Islandetr
D)Hispanic/Latino E)
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