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School Parent and Family Engagement Policy Checklist 
 

In support of strengthening student academic achievement, each school that receives Title I, Part A funds must develop jointly 
with, agree on with, and distribute to, families of participating children a written parent and family engagement policy that 
contains information required by ESSA 114-95 Section 1116 (b) & (c) of the Every Student Succeeds Act (ESSA). The policy 
establishes the school’s expectations for family engagement and describes how the school will implement a number of specific 
family engagement activities. Please use the checklist below as a support tool in helping you create and assess your school 
parent and family engagement policy. 

 
YES NO  

  - Invitation to parents/families to attend meeting? 
  - Agendas for meetings? 
  - Sign-in sheet for meetings including name and title/position? 
  - Minutes of meeting? 

  Was the school parent and family engagement policy distributed to parents/families? ESSA Section 1116(b)(1) 

  Distribution methods: (Not all listed below are required) 
  - Student handbook? 
  - District website? 
  - Direct mail? 
  - E-mail? 
  - Posted in newspaper? 
  - 
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YES NO  
  Does the school policy affirm that the school will offer a flexible number of meetings, such as morning and 

evening, and may provide, with funds provided under this part, transportation, child care, or home visits, as 
such services related to family engagement? ESSA Section 1116(c)(2)  
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YES NO  
Building Capacity Options: Does the school policy describe how the school will build the schools' and families’ capacity for 
family engagement in the following ways? 

  1. May involve parents/families in the development of training for teachers, principals, and other educators to 
improve the effectiveness of such training (optional). ESSA Section 1116(e)(6)  

  2. May provide necessary literacy training from funds receive
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